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ComeE In - Community, Empowerment, Intersektional.
Important notes and deadlines for projects

Important:

As our office hours are limited and we also work from home, please contact us by e-mail
with your telephone number and availability and we will call you back. We will do our best
to respond within 48 hours. Contact: come-in@migrationsrat.de oder 030/600 311 39.

Dates & deadlines

Wann? Was?

February Meeting in our office in Oranienstr. 34 at the
beginning of the project (mandatory), two persons
from your project team should be present.

Here we we get to know each other, learn about your
project and you get infos for the application process.

01.02.-01.03. Application period

March Jury is meeting and discussing project applications
April Feedback on funding and meeting at the ComE In
office:

We discuss the process, documents and contract
information. Signing of contract.

Till April, 30th Please bring the following documents to your
appointment:

. Profile (incl. photos, logos, illustrations
etc.)/Video

. Needs assessment projects

You can also send everything earlier to:
come-in@migrationsrat.de

Please name your files after your
organizations/projects so we can assign them to your
projects.

Mai, 2nd Project start. You can only start your project once the
contracts have been signed.

Saturday, 17.05.2025 IDAHOBINTA*+: Kick-off event/getting to know each
other/networking & 5th anniversary of ComE In

Wednesday, 01.10.2025 Project Accounting: Please remember to start your
project accounting.

Migrationsrat Berlin e. V. Tel: +49 (0) 30 616 587 55
Oranienstraie 34 Fax: +49 (0) 30 616 587 56

10999 Berlin come-in@migrationsrat.de
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October Project accounting information event (if required).
Freitag, 31.10.2025 By 31.10.2025 you have completed your project, all
funds have been spent, i.e. all events, publications,
etc. have taken place. Until 31.10. you submit:
Proof of use, invoices, proof of payment, contracts,
possibly qualification certificates, participation lists,
final report in original.
Migrationsrat Berlin e.V.
Projekt ComE In
Oranienstr. 34
10999 Berlin
Contact persons in the project Tijana Vukmirovi¢ (sie/ihr)
Yordanos Afewerki (sie/ihr)
come-in@migrationsrat.de

Migrationsrat Berlin e. V. Tel: +49 (0) 30 616 587 55
Oranienstraie 34 Fax: +49 (0) 30 616 587 56

10999 Berlin come-in@migrationsrat.de
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Public Relations

On the one hand, we want to make you and your projects visible and better known, but we
are also committed to transparency. Therefore we need from you until 30.04.2025:

1. your project presentations, profiles, your logos, images and/or other formats
(videos) for our website and social media channels (Facebook and Instagram).

2. please always use our logos: All digital and physical materials you create you must
include logos. On your flyers/website/video credits, etc. (logos and layout will be
sent to you). Please send physical materials (flyers, etc.) to us as we need them for
project administration (5 prints).

Print materials you must send us for approval before it goes to print. Send us your
videos for approval before publication.

3. publishing your results and events (videos, articles, press releases, etc.) on our
website and social media: send us an email at least two week before with all the info
you want us to post.

4. link your website to MRB website, MRB and ComE In social media.
General information

Projektkoordinationen: Tijana Vukmirovi¢ (sie/ihr) und Yordanos Afewerki (sie/ihr)
Mail: come-in@migrationsrat.de

During the project period information events, workshops and a kick-off and closing event
are planned, to which you are invited to participate.

Request to you:

1. To be able to organize workshops/trainings/coachings according to your needs, we
ask you to fill out the document ,Needs assessment” and send it to us by email until
30.04.2025. We will promptly take care of offering you suitable
workshops/trainings/coachings.

2. You will get templates for: Invoices, final report and financial proof of use. You can
use them for your projects and they have to be submitted to us with all original
proofs & documents until 31.10.2025 at the latest.

Documents send to:
Migrationsrat Berlin e.V.
Projekt ComE In
Oranienstrafse 34
10999 Berlin

Migrationsrat Berlin e. V. Tel: +49 (0) 30 616 587 55

Oranienstraie 34 Fax: +49 (0) 30 616 587 56
10999 Berlin come-in@migrationsrat.de
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How to get the funding?

There are different ways to forward the funding to you. Basically, the contract person must
always have a german tax number for freelancers (no Steuer-ID and no
Lohnsteuernummer).

1.Project with work contract (Werkvertrag): One or two persons from your project receives
a work contract and the money is transferred to them, who then passes it on to the other
project participants. The project participants write an invoice to the contract person from
whom they receive the money. To be able to write an invoice, they must have a german tax
number.

The contract person will receive the money from the MRB once the service has been
provided as contracted and after invoicing the MRB. Please keep in mind not to request the
total amount at once, as we ourselves can only forward money after we have requested
funds from the sponsors.

3. No german tax number? Aufwandsentschadigung (Compensation for voluntary work)

If you do not have a tax number, we can work with so called “Aufwandsentschadigung”.
The compensation can be created by associations, not private individuals. We can discuss
this at the start of the project.

Only for registered organizations (Vereine)

You will receive a forwarding contract (Weiterleitungsvertrag) and there will be a classic
call for funds (Mittelabruf). You also have to submit a proof of use/bookkeeping list
(Verwendungsnachweis). Please document your expenses, proof of payment and invoices in
the template "Verwendungsnachweis".

End of project

We will discuss the project accounting modalities as soon as we know whether you
implement your project in cooperation with a registered organization or as a group/
collective, whether you are a registered organization yourself or an individual signing a
contract with the MRB.

Final report

Document your work and your project results so that you have all the important
information for the final report (see document Final Report). The more input we get from
you about your projects, the more comprehensive our final report will be for the project
sponsors and ComE In can continue next year.

Migrationsrat Berlin e. V. Tel: +49 (0) 30 616 587 55
Oranienstraie 34 Fax: +49 (0) 30 616 587 56

10999 Berlin come-in@migrationsrat.de
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Important

We need a "final product” from you (brochure, film, website, etc.) for our sponsors. It can
have different formats. Please also send this to us.

The following applies to everything: You can contact us with questions at any time via
email! We are always happy to receive feedback, suggestions or requests!

Thank you and we are looking forward to working with you

Your ComE In-team :)

Migrationsrat Berlin e. V. Tel: +49 (0) 30 616 587 55
Oranienstraie 34 Fax: +49 (0) 30 616 587 56

10999 Berlin come-in@migrationsrat.de



